MIT Email Signature (Using this is totally optional.)
1)  Fill in your name, school and district below. Feel free to change the font as you like. 

2) Select this entire image (including both boxes) by clicking on the word “Intervention” and moving your mouse above the word “Intervention” until you see the crossing arrows.  Then right click and choose “copy.”
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3) Now you are ready to paste this into Outlook as your email signature:
Tools

Options

Mail Format

Signatures

New

Type in MIT

OK



Right click/paste
OK

Set your default signature “MIT” on the top right for outgoing and reply.




Regards,


[Your Name]�Mathematics Intervention Teacher �[School]�[District]
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