[image: ]
Online Video Library Submissions
The KCM’s goal for accumulating video is to provide a resource for use by groups during professional development/courses offered by KCM staff, Regional Coordinators, faculty associates, and Mathematics Intervention Teacher leaders.  An additional intent is to provide video resources for use by individual teachers who would like to view the enactment of particular tasks and settings.  As always, video subjects will be treated with the utmost respect and their rights and well-being will be protected. 
Instructions:  Please give information as prompted below and rename this file with your last name and date of submission, such as “KCM Video Submission Form, Gabbard, NOV 3, 2010.”  If you submit more than one video on a given day, use a sequence of counting numbers at the end of the file name, such as “KCM Video Submission Form, Gabbard, NOV 3, 2010 (1),” “KCM Video Submission Form, Gabbard, NOV 3, 2010 (2),” etc. Please send the completed form, the video file (“yousendit.com”, DVD, or flash drive), and supplemental materials to Bill Nostheide, nostheidew1@nku.edu and copy gabbardal@nku.edu.  If you are faxing the parental consent forms, use 859.572.7677.
	Section A:  To be completed by the teacher submitting the video

	Name of submitter
	

	Email of submitter
	

	Date recorded, if known
	

	First name of teacher
	

	Consent of teacher*
	

	First names of students
	

	Consent of families**
	

	Setting(s) and task(s)
	

	Supplemental information (links, files)
	

	Why might someone want to view this video?
	

	Additional information (i.e. suggestions for use, quality of sound/video, etc.)
	


* The KCM collects and keeps mathematics intervention teacher signed media-sharing consent forms.  As a backup to this system of consent, please type, in the empty box next to “Consent of teacher,” “I agree that all or part of my video may be shared online for educational purposes.  Jane Doe, FEB 14, 2011.”
** Please use the KCM video consent form and send the completed forms with this completed submission form.  Type in the box above the manner in which you are sending the consent forms (fax, email attachment, Dropbox, Yousendit, snail mail, etc.).


	Section B:  To be completed by a KCM regional coordinator, staff member, faculty associate or consultant

	Name of person completing Section B
	

	Title of video
	

	Size of video (in MB)
	

	Length of video (in minutes)
	

	File type (MPEG, AVI, WMV, etc.)
	

	Quality of picture, including issues with framing or visibility
	

	Quality of sound, including issues with peripheral noise or quiet voices
	

	Intended audience
	

	Additional comments regarding the setting(s)
	

	Additional comments regarding the task(s)
	

	Additional supplementary materials
	

	Restrictions for viewing permissions
	

	Context of video (i.e. PD session for adults with topics/goals; teaching children with grouping, numeracy strand, level/construct, grade level, etc.)
	

	Guiding questions for viewing the video
	

	Applicable connections*** (note times on video, where appropriate)
	

	Related professional literature
	


***Applicable connections: 
(1) Kentucky Numeracy Project Intervention Guide Task
(2) Math Recovery Guiding Principles (GP)
(3) Math Recovery Key Elements of Individualized Teaching (KE)
(4) Math Recovery Characteristics of Child Problem Solving (CCPS)
(5) Kentucky Common Core Academic Standards for Mathematical Content
(6) Kentucky Common Core Academic Standards for Mathematical Practice
(7) Kentucky Characteristics of Highly Effective Teaching and Learning
(8) Adaptive Schools Collaborative Group Norms
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